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Welcome to Birmingham City University!

We are very pleased that you will be joining us at Birmingham City University in September 2011.  The following information is provided to ensure that your start at the University goes as smoothly as possible.

In preparation for your arrival, we ask all new international students to register on-line before they arrive at Birmingham City University at: www.bcu.ac.uk/new-students.  This web-site will also provide you with the most up-to-date pre-arrival information.

Once you have registered on-line you will be able to book our Meet and Greet Service and your place on the Orientation Programme.  Please visit: www.bcu.ac.uk/registration to register.

Meet & Greet
Student Services will be available at Birmingham International Airport from Thursday 8th September until to Sunday 11th September 2011 between 9am and 10pm to answer any questions you may have and to help you get a taxi, train or bus to your accommodation.

Please complete the online registration form at www.bcu.ac.uk/registration to let us know that you will be arriving at the airport no later than Friday 2nd September 2011. 

A taxi from Birmingham International Airport to Birmingham City University costs between £26 and £36. You will need to pay the taxi driver in sterling cash. 

It is very important that you complete the online registration form.

The Orientation Programme
The Orientation Programme is an informative and fun introduction to living in the UK and studying at Birmingham City University. It is a great experience starting with a welcome from the Vice Chancellor of the University and including visits to different campuses, enrolling onto your course and meeting members of staff and taking part in daytime and evening activities to meet new friends
The programme runs from Monday 12th September until Friday 16th September 2011. Further information about the programme can be found at: www.bcu.ac.uk/orientation   





Accommodation
Please make sure you have the full address for your accommodation, taxis are available at the airport.  If you have any questions regarding your accommodation please contact: accommodation@bcu.ac.uk     

Enrolment
During the Orientation Programme you will enrol as a student at the University. Enrolment is the process of officially registering onto your course and becoming a recognised student of Birmingham City University. On completing enrolment you will be issued a student identity card, allowing you access to many of the University’s services and facilities.

If you do not enrol you will not have access to many of the University’s services and facilities. 
The University will be obliged to report all students who fail to enrol or complete their enrolment within 4 weeks of the enrolment date to the United Kingdom Border Agency. 

Enrolment will be in 2 stages Online Pre-enrolment and an On-Campus session
You will be required to complete the first stage of enrolment online through the “mySRS” portal, prior to your enrolment session. You will receive an email requesting you to complete this process in advance of attending the University. Computers will be available during Orientation Week for students who have not completed this stage in advance.

1. Online Pre-Enrolment

You will be contacted automatically by email if we possess a valid email address for you.  The email will advise you to log-into i-City and complete an online pre-enrolment process in advance of the start of your academic year. This ‘Online Pre-Enrolment’ process will confirm the data we hold about you and require you to sign up to the University’s student declarations for the coming academic year. As part of this process, you will need to:

1. Check your personal data (name; contact details; addresses)
1. Provide your prior qualifications
1. Confirm your current highest qualification
1. Check and correct the equal opportunity information
1. Verify your course details and mode of attendance
1. Provide details of any sponsor and accept tuition fee liability until evidence of sponsorship provided
1. Sign up to the University’s student declarations

Applicants who fail to complete their online pre-enrolment will receive regular automated email reminders. An email address will be provided to enable applicants/ students to raise any online pre-enrolment queries.  

Students receive a ‘What happens next’ message by email upon completion of the online pre-enrolment process. This email will notify you of any further steps you are required to take in order to enrol for the 11/12 academic year.

1. On-Campus Enrolment
When you arrive you will be issued with an enrolment appointment card for you to attend the On-campus enrolment stage.  This is where you will be required to show your original documents.
 
PLEASE ENSURE THAT YOU BRING THE FOLLOWING DOCUMENTS WITH YOU IN ORDER TO ENROL:

· A printed copy of your CAS Information Sheet or offer letter
· Your Current Valid Passport, including your Tier 4 Student visa with the correct sponsor licence number XC799QAW5 and photocopies of all pages i of your passport including the front cover.
· Original certificates for all qualifications listed on your application form. In cases where a document is not in English the original must be accompanied by a fully certified translation by a professional translator.  

The translation must include details of the translator’s credentials and confirmation that it is an accurate translation of the original document; and the translator’s contact details.  It must also be dated and include the original signature of the translator.

· Tuition fee payment. You will be eligible for a prompt payment discount of £300 if you make payment in full, therefore if paying by draft it should be less the £300 discount.
(If you are being sponsored by your company or government we require an original letter outlining details of payments i.e. tuition fee or accommodation

Police Registration
If your student visa indicates that ‘you are required to register with the Police within 7 days’ you will be given details of how to register during enrolment.

Enrolment for Students who arrive late


If you arrive after Monday 12th September please report to the International Student Meeting Point in Baker Hall, Ground Floor, Baker Building, City North Campus. 

After the 16th September you will need to report to the International Office on the 3rd Floor of Baker Building, City North Campus.


We look forward to welcoming you to the University very soon.

City North campus map 
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