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5 Week Presessional English Course - 2011

ENROLMENT DETAILS FOR INTERNATIONAL (NON-EUROPEAN) STUDENTS

Welcome to Birmingham City University!

We are very pleased that you are joining our 5 week Presessional English course.  The following information is provided to ensure that your start at Birmingham City University goes as smoothly as possible.

Meet & Greet 

[bookmark: OLE_LINK1]Student Services will be available at Birmingham International Airport on the weekend before your course starts. Staff will be available between 9am and 10pm to answer any questions you may have and to help you get a taxi, train or bus to your accommodation. The team will be available from Friday 5th August to Sunday 7th August. To let us know that you will be arriving at the airport please complete the online registration form (available from the 6th June) at: www.bcu.ac.uk/meet-greet no later than Friday 29th July 2011. A taxi to Birmingham City University costs between £26 and £32. You will need to pay the taxi driver in sterling cash. 

New International Student Information

The ’new students’ section of the international website, www.bcu.ac.uk/new-students  contains lots of useful information about what to do before and when you get to the UK and the University. We would strongly recommend that you have a look at the information and register to let us know when you will be arriving, even if this outside of our meet and greet times. The new international student information will be available from the 6th June 2011.

Accommodation

Accommodation is provided at a charge to all unaccompanied students for the 5 week duration of the Presessional English course. Accommodation will be allocated on arrival therefore you do not have to pre-book. However, please complete and return the Presessional Accommodation Summer 2011 form which you received with your course offer no later than Friday 29th July 2011 to accommodation@bcu.ac.uk .

If you are not using the Meet and Greet Service you should go directly to the Campus where your accommodation will be located as follows:

Business School and Performance, Media and English (including Conservatoire) – Accommodation Office, Oscott Gardens, City North Campus, off Oscott Road, Perry Barr, Birmingham, B42 2SU
BIAD and TEE – Accommodation Office, Jennens Court, Jennens Road, Edgbaston, Birmingham, B4 7PS

When you arrive you will be allocated a room and given the room key.  (Attached is map of City North Campus, Perry Barr and Jennens Court for your information).

It is expected that you will stay in the same room for the academic year 2011/12. Once you have arrived you will receive the paperwork for the room which you will be required to complete and return to the Accommodation Office, Howes Building, City North Campus or Jennens Court no later than the deadline date.

Throughout your stay in accommodation you are expected to keep your bedroom and communal areas such as bathroom, kitchen and hallways in a clean and tidy condition at all times.

Welcome Address & Enrolment

You should join the Presessional English course on Monday 8th August 2011 at 09.30 in Kenrick Lecture Theatre on the City North campus.  This will be your first opportunity to meet the course team and the other students you will be studying with.

Immediately after the Welcome Address you will need to enrol as a student on the Presessional English course. You will be issued with an appointment card indicating the time and room details of where your enrolment will take place. 

Enrolment is the process of officially registering onto your course and becoming a recognised student of Birmingham City University. If you do not enrol you will not have access to many of the University’s services and facilities. The University will also be obliged to report all students who fail to enrol to the UKBA. 

Enrolment will be in 2 stages Pre-enrolment and Face-to-face session

You will be required to complete the first stage of enrolment online through the “mySRS” portal, prior to the ‘enrolment’ face-to-face session. PC terminals will have to be available for those students who have not completed this stage in advance.

1. Students complete ‘Online Pre-Enrolment’ through SITS e-Vision online portal

You will be contacted automatically, by email if we possess a valid email address or by letter if not, and advised to log-in to e-Vision and complete an online pre-enrolment process in advance of the start of their academic year. This ‘Online Pre-Enrolment’ process will confirm the data we hold about students and require students to sign up to the University’s student declarations for the coming academic year. As part of this process, students will:

1. Check their personal data (name; contact details; addresses)
1. Check their prior qualifications (new students only)
1. Confirm their current highest qualification
1. Check and correct their equal opportunity information
1. Verify their course details and mode of attendance
1. Provide details of any sponsor and accept tuition fee liability until evidence of sponsorship provided
1. Sign up to the University’s student declarations

Applicants who fail to complete their online pre-enrolment will receive regular automated email reminder. An email address will be provided to enable applicants / students to raise any online pre-enrolment queries.  

1. Students receive ‘What happens next’ message (and email)

Upon completion of the online pre-enrolment process students will be notified of any further steps they are required to take in order to enrol for the 11/12 academic year:

PLEASE ENSURE THAT YOU BRING THE FOLLOWING DOCUMENTS WITH YOU IN ORDER TO ENROL:

· Unconditional offer letter or CAS Information Sheet
· Current Valid Passport which includes correct sponsor licence number XC799QAW5
· Original certificates for all qualifications listed on your application form, where a document is not in English the original must be accompanied by a fully certified translation by a professional translator.  

The translation must include details of the translator’s credentials and confirmation that it is an accurate translation of the original document; and the translator’s contact details.  It must also be dated and include the original signature of the translator.
· payment of £800 (sterling) Presessional fee (excluding accommodation fee) 
Police Registration

If your student visa indicates that you are required to register with the Police you will be given details of how to register during enrolment.

Enrolment for Students who arrive late

It is very important that you arrive and enrol with us on Monday 8th August. This is to enable you to attend all of the lessons on your course, which will give you the optimum opportunity of meeting the necessary English language requirements at the end of the course. New UKBA regulations require you to have reached B2 standard (equivalent to IELTS 5.5) an all four skills before you will be permitted to proceed to your main course.

[bookmark: _GoBack]If you fail to meet any of the above requirements you will be in breach of the UKBA conditions for your visa.


If you arrive after Monday 8th August, you WILL NOT be accepted onto the course.
You should report to the International Office for further guidance


We look forward to welcoming you to the University very soon.




















City North campus map 
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